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Organisational Agreement for Use
By completing this agreement, I confirm that, on behalf of ________________________________ [organisation] I have read the Policy and Procedures for Use document, and I agree to: 

· Take organisational responsibility for the use and development of ANSWeR internally. 

· Help ensure individual users comply with their responsibilities. 

· Nominate an in-house trainer and liaise with Advice North Somerset in setting up training programmes.
· Attend, or send a representative to attend, occasional ANSWeR review meetings. 

· Inform ANS if an individual user leaves or no longer requires the account.

· Switch referral status on the system on and off as necessarily.
	Full name
	

	Signed (if by hand)
	

	Date
	

	Position
	

	Phone no - for ANSWeR/adviser queries
	

	Email - for ANSWeR/adviser queries
	

	Admin email – for incoming referrals and email notifications:
	


Please email to diana.nicoll@nscab.org.uk or post to Advice North Somerset, Badger Centre, 3-6 Wadham Street, Weston-super-Mare, BS23 1JY.
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